Submission guidelines for contributors

1. General guidelines
· Papers must not exceed 7,000 words, including tables, graphics and references (abstracts not included).

· Papers must include an abstract (150 words) in Spanish and English as well as in the other language is the paper has been written in another language. The order of the abstracts will be the following:

· Papers written in Spanish: Spanish-English
· Papers written in English: English- Spanish

· Papers written in another language: Other language-Spanish-English

· After each abstract 3-4 key words should be included following the template from the editors.
· Information on author contribution: In case of two or more authors, please explain in 50-100 words each author’s contribution to the research paper. 

· Acknowledgments and sources of funding. The author can place a single paragraph citing the origin and source of funding as well as the pertinent acknowledgments. 
· Gender-inclusive language will be preferably used in the journal articles. For more information about it, please check the following link: https://www.un.org/en/gender-inclusive-language/guidelines.shtml
· The page size should be A4.

· The font must be consistently Times New Roman, 12. 

· Full bibliographical references must appear under the heading “References”.

· Appendices: at the end of the document
· Notes: must be numbered using Arabic numerals. 
· All papers must be send using the webpage indicated above
· When submitting manuscripts to the editor, contributors must include a SEPARATE cover sheet with the full title of the work, full name of author(s), affiliation, as well as current address and e-mail address.

· Once the paper has been accepted for publication, the paper must be headed by its title. After the title, the following information should be included: Name and Last name of the author (s), email (s), affiliation, abstracts and key words. 
File formats
Files: Please submit your manuscript in docx. All parts of the article (title page, abstract, body of article, reference list, figure legends, tables, etc.) should be in a single file.
Tables and figures
All tables and figures should be submitted in the size at which they will be published but should be able to withstand reduction. The font settings are the same as for the body of the article: Times New Roman. The recommended size is 9pts (absolute minimum 6pts). Tables should be reserved for the presentation of numerical data. “Verbal” content, in the case of long lists, might be better presented as appendixes. Both tables and figures must be numbered consecutively in the order of their citation in the text. Use Arabic numerals for this. They will be respectively referred to “Table 1”, “Table 2”, “Figure 1”, “Figure 2”, etc. They must also be clear and fit on the page. Preferably, they should already be included within the body of the article. If that is not the case, please indicate the desired position of the table or figure in the text. Captions to tables and figures should be no longer than 240 characters, since they are just brief indicators of their content. They should go in a note, in italics 10pts, just below that table or figure. In an article with more than one table or figure, each caption should be unique. These captions must not contain explanatory material, as in the example below:
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Figure 1. Front page University of Alcalá. Source: University of Alcalá (2019)
2. Body of articles
· Please follow the template. 
· Articles must be fully justified. Font settings: Times New Roman 12pts.

· Spaces between lines should be simple. No line space should be left between paragraphs. The first line of a paragraph should be indented one centimeter, except straight after a heading.

· Margins: 2.54 cm on all sides.

· Quotations of more than three lines should be separated and indented one centimeter left and right. Their size must be 10pts. For in-text quotations, use double quotation marks, except for quotations inside quotations, where single inverted commas must be used.

· Spelling: for articles in English, use either British or American spelling conventions, but check for consistency.

· Use italics for foreign language, highlighting and emphasis.

· Bold typeface should be used only for highlighting within italics and for headings.
3. Punctuation

· Numbers and percentages: the specific punctuation norms for each language in question must be applied. 
4. References (APA 7th Edition)
· Please be consistent with the specifications given in these guidelines for the formatting of references, since these cannot be formatted automatically. In-text references should be as precise as possible, always giving page references when they are accompanied by quotations.

· The required format is the following:
In this paper we will follow the classification of learning strategies provided by O’Malley and Chamot (1990, pp. 119-120) where three types are distinguished: …

Utilization is the key to comprehension and the basic determinant that facilitates it (O’Malley & Chamot, 1990, p. 35).

· When more than one author appears inside the same brackets, these will be chronologically ordered, and separated by a semi-colon:

Several other authors (Álvarez, 1990; Valero, Garcés, 1992; Gutiérrez, 1996) have analysed contrastive aspects between Spanish and English. 
· All references in the text should appear in the “References” section and vice versa. The “References” section has to be placed after the conclusions -or after the acknowledgments, if there are any. References should be listed first alphabetically and then chronologically. In case of more than one publication per year by an author, add small letters to the year. If the last year of publication of a work differs from the first year of edition, the latter will appear between parentheses after the publication year. Below there are some examples of how they must be recorded: 
If you are citing two works from the same author and they were published in the same year, you need to use a, b, c to distinguish them.

For example:

According to García (2019a; 2019b), learning is a continuous process.

How to cite a book:

Author, A. A. & Author, B. B. (Copyright Year). Title of the book (7th ed.). Publisher. DOI or URL

Example:

Vicente, L. (2020). La revolución de las palabras. Comares. 

How to cite a chapter in an edited book or proceedings:

Author, A. A., & Author, B. B. (Copyright Year). Title of the book chapter. In A. A. Editor & B. B. Editor (Eds.), Title of the book (2nd ed., pp. #–#). Publisher. DOI or URL

Schmidt, T. & Marg, L. (2018). How to Move to Neural Machine Translation for Enterprise-Scale Programs—An Early Adoption Case Study. In J. A. Pérez-Ortiz, F. Sánchez-Martínez, M. Esplà-Gomis, M. Popovíc, C. Rico André, M. Joachim Van den Bogaert, M. L. Forcada (Eds.), 21st Annual Conference of the European Association for Machine Translation (309-313). University of Alicante. http://eamt2018.dlsi.ua.es/proceedings-eamt2018.pdf
Thesis and dissertations

Author, A. A. (Date). Title of thesis: Subtitle [Type of thesis]. Name of archive or site. URL

Example:

Wang, C. (2017). Traducción comentada de textos. [Unpublished master's thesis]. University of Alcalá. http://hdl.handle.net/10017/34103
Article (in journals):

Author, A. & Author. B. B. (Year of publication). Title of the article. Title of the journal, volume number(issue number), range of pages of the article. Doi

Example:

Muñoz Barragán, A. (2017). Translation Arabic – English. The case of idioms. Translation Journal. https://www.translationjournal.net/January-2017/translation-arabic-english-the-case-of-idioms.html
6. Other aspects

Notes

Notes should be kept to a minimum and be submitted as footnotes. Note indicators will be superscript Arabic numerals, and in the text, they should appear at the end of sentences, following punctuation marks. All notes end with a period, even if they are not complete sentences. They must be properly justified, and the font size must be 10pts.

Appendixes

Appendixes must be used for the presentation of detailed material supplementing the text. They should follow the “References” section. They appear under the separate headings “Appendix 1”, “Appendix 2”, etc. There must be a correspondence between the references made to the appendixes in the article and the appendixes themselves.

Acknowledgments
Acknowledgements must appear immediately after the last section of the body of the article -normally consisting of the concluding remarks- and before the references section. They should not appear as footnotes. They should come under the heading “Acknowledgments”.

For further queries please contact our Editorial Board.

